Communications & Investor Education Manager
The North American Securities Administrators Association (NASAA), the oldest international organization devoted to investor protection, seeks an enthusiastic professional to join its Washington, DC office as Communications & Investor Education Manager.
The ideal candidate will have experience coordinating and maintaining effective investor education and outreach initiatives, strong writing, editing, design and Internet skills. Key duties include ensuring a high level of visibility for state and NASAA investor education initiatives; fostering working relationships with industry, government and non-profit organizations; informing NASAA members on investor education issues and events; developing investor education and communications materials and resources; and generating investor education-related speaking opportunities for NASAA members. Position reports to and supports the Director of Communications. This position offers a competitive compensation package, including full medical, dental, and vision benefits; disability insurance; life insurance; and retirement fund options.
Requirements: 
Working knowledge of investment products and securities regulation and experience with financial literacy advocacy organizations. The successful candidate also will be a highly motivated team player, with strong organizational abilities, excellent written, verbal, design and Internet skills; Bachelor’s degree; and minimum 3-4 years of related professional work experience.

Please send cover letter, resume, three writing samples and salary requirements to Jennifer Marsoni at (jm@nasaa.org).

Responsibilities:
· Prepare the NASAA Daily News Highlights and Weekly Update; maintain media contact lists; prepare editorial content for the NASAA website and assist with site maintenance.
· Assist the Director of Communications in the preparation and promotion of investor alerts, news releases, quarterly newsletter and annual report.
· Cultivate and maintain strong working relationships with industry, government and non-profit organizations related to investor education. 
· Generate opportunities for NASAA members to speak to other consumer and trade groups and building relationships to help organize guest speakers for NASAA functions.

· Coordinating and plan joint investor outreach projects with other financial regulators and industry organizations.
· Help plan and execute the investor education portion of the annual NASAA/SEC 19(d) meeting and the annual NASAA Investor Education training event.

· Attend when requested NASAA IE Section and Project Group meetings. Keep records of proceedings and make reports to Corporate Office staff and the NASAA membership.

· Monitor the activities of IE project groups and ensuring they have the information and tools necessary to complete their tasks. 

· Work with the IE Section to help define goals and measuring success.

· Seek opportunities to promote NASAA’s wide distribution network of state securities regulators and their unique, objective and unbiased knowledge of financial products and services.

· Coordinate with IE Section Chair to establish a long-term strategic advocacy plan for educating policy-makers on the educational priorities of NASAA and participating in the production of any comment letters, public remarks or statements of the NASAA IE Section Chair.

· Respond to member and public inquiries about NASAA investor education activities.

