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� Located on NASAA’s website 

�Model Fee Disclosure Resource Center 
(http://www.nasaa.org/industry-
resources/broker-dealers/model-fee-disclosure-
resource-center/)

� See:  “Guidelines and Instructions for the 
Model Fee Schedule”

� Includes detailing of the history and purpose of 
Model Fee Schedule
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THE MODEL FEE SCHEDULE
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1. Name/Logo

2. Title

3. Preamble

4. Three

Columns

5. Three 

Categories under 

“Account or 

Service” column

UNIFORMITY



5

FREQUENTLY MADE ERRORS

Header, Title

Is not uniform

Columns

other than 3

Categoriessss

Not uniform

Imbedded 
Descriptions

Alternate lines 
are not shaded 

& font is too 
small

Footnotes are 
not numbered
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INCORRECT TITLE AND PREAMBLE

Incorrect 

Sample 1

Incorrect 

Sample 2

Missing 

Preamble

Wrong 

Title

Wrong 

Title



� Instructions

� The Schedule should show the broker-dealer’s name and logo. 

� It should be titled “Schedule of Miscellaneous Account and Service 

Fees”. 

� There should be included a preamble, a brief statement that, at a 

minimum, explains: 

� That the listed fees do not include commissions, markups, commission 

equivalents, or advisory fees; 

� That the fees may not apply to all accounts; and 

� That some of the fees may be waived under certain conditions.
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Title and Preamble
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INCORRECT NUMBER OF COLUMNS

1 2 3 4
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Three (3) Columns –

no more, no less

Columns

Account or Service

Read left to rightRead left to rightRead left to rightRead left to right

Fee Amount

Should not be modifiedShould not be modifiedShould not be modifiedShould not be modified

Frequency

Instructions:
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INCORRECT FEE CATEGORIES



Instructions:
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Categories of Fees

Discretion to use subcategories 

(e.g., Cash Management 
Services subcategories-
ATM/Debit Card, Checking, 
Credit Card, Other).

Investment Specific

These categories should not be 
modified and include all services 
provided by the firm for which 
there is a fee charged.

Cash Management 
Services

Categories
Account Maintenance
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INCORRECT: FEE NAMES AND DESCRIPTIONS

Description is 

duplicative of 

frequency 

column

Description is a selling 

tool, not a definition 

of the fee



Instructions:
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Fee Names

Fee names may be customized, 

but consistent with industry standards

Definitions or descriptions 
should be used to clearly 

indicate or imply the 
service 

(in footnotes or separate 
listing)

e.g., ACAT fee—a fee 
charged on outgoing 

account transfers
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INCORRECT:  ALTERNATING LINES ARE 

NOT SHADED

Missing 

Line 

Shading
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ALTERNATE LINES SHADED 

Shading Allows for 

Ease of reading
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INCORRECT SYMBOL NOTING FOOTNOTE



Instructions:
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Footnotes and References

Footnotes

Must be NUMBERED 

(no asterisks or other 
symbols)

Footers

May be used on a 
limited basis

Date field

Reflects the most 

current version in 

use by the firm



� A paper version of the Schedule should be made available:

� to potential retail customers upon request, and 

� to retail customers at the time of account opening.

� Easy access via searching the firm’s website
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RETAIL INVESTOR ACCESS GUIDELINES 


