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Step Four

Filing Form U-4 Amendment



Once the you have transitioned your RAs on the Web 
CRD, you will need to file a Form U-4 Amendment. In 
effect, you will be transferring electronically the 
information from the Form U-4 that you originally filed 
in paper form with the jurisdictions to the Form U-4 
on the Web CRD/IARD system. The following 
screens will help you navigate through the Form U-4 
Amendment filing process.



To file a Form U-4 Amendment while on the 
CRD site map, click “Amendment” under 
“Create a New U-4 Filing”  under Forms and 
U-4 Form on the site map. 
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n After clicking “Amendment”,the
Individual Search Results screen will 
appear. You should type the RA’s 
individual CRD Number and click 
“Search”.  
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Click  the Name link which will bring up 
the Form U-4. Complete each section of 
the Form U-4 and Save after each 
section.
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If a jurisdiction requires fingerprint cards, the 
following screen should help you in completing 
Section 2 of the Form U-4.  If the RA is currently 
licensed with a jurisdiction that requires fingerprint 
cards and has fingerprint cards on file, you may need 
to check the option which states that you are applying 
in jurisdictions* that do not require fingerprint cards.  
Otherwise, the RA will need to submit new fingerprint 
cards.
*The IA should check with each jurisdiction regarding their fingerprint requirements.




