
Transitioning of RAs

IA FIRM’S POWERPOINT PRESENTATION 
ON TRANSITIONING INVESTMENT ADVISER 
REPRESENTATIVES (RAs) ON WEB 
CRD/IARD

*Information contained in this presentation was derived, in part, from various NASD sources.”



Four Easy Steps

1. Become Entitled on Web CRD
2. Submit $45.00 Set-up fee (each rep)
3. Transition on Web CRD
4. File Form U-4 Amendment (s)



Step One

Become Entitled on Web CRD



(a) If the Account Administrator is the person 
responsible for entering investment adviser 
representative filings on the IARD/CRD System, 
an Account Administrator Entitlement Form 
(AAEF) must be completed and faxed to the 
NASD. This form can be found in the Entitlement 
Packet which can be obtained on the IARD 
website at http://iard.com.





n As a Primary Account Administrator, you should 
consider checking all boxes except those which list 
“BD Only”.

n The CRD Participant- IA Only form should be faxed 
to the NASD at (340)386-3669. Within 24 hours, you 
will have access to use the Web CRD and to 
transition your RAs.



(b) If the Account Administrator wishes to have an 
employee who is currently a “User” on the IARD 
system authorized to enter investment adviser 
representative filings on the CRD/IARD system, the 
Account Administrator must give the “User” CRD 
privileges on-line.  The following procedures which 
are found in Chapter 2:  Account Administration of 
the Firm User’s Manual will help you through this 
process. The Firm User’s Manual can be found on 
the IARD website.
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n Log on the Web CRD/IARD System
n To access the IARD site map, type:

https://www.webiard.com/iad
n Input User ID and Password

(If your Password has expired or you do not have 
your User ID available, please contact the IARD 
Hotline at (240) 386-4848 to obtain User ID and reset 
Password.)
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You should provide your User with at 
least the following basic Web CRD 
privileges to complete RA filings on the 
Web CRD/IARD system.



Web CRD Privileges

n Form Filing
n Form U-4
n Form U-5
n Individual Processing
n Non-Filing Information
n IARD NFI Transition Registrations
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Step Two

Remit a $45.00 Initial Set-Up Fee
to your Firms Daily Account for 
each RA Transitioning



Prior to transitioning your RAs on the Web CRD, you 
must have at least $45.00 in your Daily Account for 
each RA that you are transitioning. This amount 
represents the initial set-up fee charged by the 
NASD. Your Firm will only be charged a one time set-
up fee for each RA that your transitioning regardless 
of how many States in which you are transitioning 
them. Please review the Deposit Detail in your Daily 
Account to verify that you have sufficient funds 
available to fund all transition fees.  Please Note: 
You will not be able to submit the transition of your 
RAs in the jurisdictions chosen, unless sufficient
funds are available in your Firms Daily Account.



Methods of Payment (Daily Account)

Payment can be made via:
n Check
n Wire Transfer
n Web CRD/IARD E-Pay

Checks are to be made payable to NASD.
Please Note:  The following Payment Addresses are 
DIFFERENT than the payment addresses for a firm’s 
Renewal Account.



Check

BY MAIL
NASD, CRD/IARD
P.O. Box 7777-W9995
Philadelphia, PA   19175-9995



Overnight/Express Delivery
NASD, CRD/IARD
W9995
c/o Mellon Bank, RM. 3490
701 Market Street
Philadelphia, PA  19106

Telephone Number Ref.: (240) 386-4848 (IA Only Firm)
(301) 590-6500 (BD/IA Firm)



Wire Transfer

Firms may wire funds by requesting their bank to initiate the wire transfer to: “The 
Riggs National Bank in Washington, D.C.”.  Firms will need to provide their bank with 
the following information:

Transfer Funds to:          Riggs National Bank in Washington, D.C.

ABA Number: 054-000030

Beneficiary: NASD

NASD Account #: 086-761-52

Reference #: Firm CRD Number 

To ensure prompt processing of funds by wire transfer: 

- Firms should inform their bank that funds are to be credited to the NASD 
Bank Account

- Provide the Firm’s CRD Number as a reference only

- Firms should record the Confirmation Number of the wire transfer given by   
their bank



Step Three

Transitioning RAs on Web CRD



You should verify that sufficient funds are 
available in your Daily Account prior to 
transitioning. The following procedures will 
help you to verify funds.  On either the IARD 
or CRD site map, click “Deposit Detail” under 
Daily Account Information. The Daily Account 
Information screen will open providing you 
with your balance.




