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3.  File Part 1 of Form ADV



IARD Transition Process includes a Third Step:  Filing Part
1 of Form ADV.  Your Form ADV was originally filed in 
paper form with your various jurisdictions. If the states you 
filed in have mandated the IARD System to perform all 
filings for Investment Adviser firms, Form ADV must now 
be entered electronically on the IARD system. Once Part 1 
of Form ADV is entered through IARD to the states, you will 
be able to make new filings, including amendments and 
withdrawals, electronically through IARD (The IARD system 
is unable to accept Part II electronically, therefore you will 
need to submit the Part II in paper form to all states that 
your firm is licensed or registered in).



Before you can file Part 1 of Form ADV with the states, the 
IARD initial set up fee must be deposited to your Daily 
Account.  (You may begin to enter the Form ADV on the 
system, but will not be able to submit the filing until the 
funds are deposited in your Daily Account.)

In most cases, the IARD set-up will be $150.00 for IA firms 
with assets under management of $25 million or less.  
However, the amount may be greater depending on the 
amount of assets under management. 
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Payment Methods and Addresses



n All funds are to be sent to NASD.

n All checks are to be made payable to NASD 
and are to include the Firm’s CRD Number in 
the memo section of the check.



For Regular Mail

NASD, CRD/IARD
P.O. Box 7777- W9995
Philadelphia, PA  19175



For Express Delivery/Overnight Mail

NASD, CRD/IARD
W9995
c/Mellon Bank, Rm. 3490
701 Market Street
Philadelphia, PA 19106

(If a telephone number is required for the recipient, use 
240-386-4848)



For Wire Payments

The Riggs National Bank in Washington, DC

Provide your bank with the following:
ABA Number: 054-000030
Beneficiary:  NASD Regulation, Inc.
NASD Regulation Acct. #: 086-761-5
Reference #:  IA Firm CRD number

Note: Remember to inform your bank that funds are to 
be credited to the NASD bank account and to use the 
IA Firm’s CRD Number as a reference number only.



Web CRD/IARD E-Pay

Beginning this year, firms are able to fund their Daily 
Account through a user-friendly on-line application, Web 
CRD/IARD E-Pay. 

Firms may access this application through the IARD 
website at http://www.iard.com. NASD will not charge a fee 
for utilizing this application.  However, firms should verify 
with their bank whether any ACH transaction charges will 
be assessed. 



Please check the Deposit Detail in your Daily 
Account to determine if the fees you have 
sent have been receipted to your Daily 
Account.  
Please log on the IARD Site Map at 
https://webiard.com/iad and input your User 
ID Number and Password, then press Enter.  
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When checking the Deposit Detail, please 
note if the Deposit Detail shows “Sufficient”.  
There should be a credit balance if there are 
funds in the account. (The balance will show 
“-” before the amount.). A zero balance will 
generate a “Deficient” status.




