
n All checks should be made payable to NASD.  
n The IA Firm’s CRD number and the word “Renewals” 

should be included in the memo section of the check.  
n A copy of the first page of the Preliminary Renewal 

Statement should also be included with your 
payment.



Overnight/Express Delivery
NASD, CRD/IARD
W8705
c/o Mellon Bank, RM. 3490
701 Market Street
Philadelphia, PA  19106

Telephone Number Ref.: (240) 386-4848 (IA Only Firm)
(301) 590-6500 (BD/IA Firm)

or (301) 869-6699 



Transfer Payment from Daily to Renewal 
Account

n Firms that have funds available in their Daily Account
may contact the Gateway Call Center to have funds 
transferred to the firm’s Renewal Account.

n The full amount due on the Renewal Statement must
be available in a firm’s Daily Account to initiate a 
transfer.

n IA Only Firms should call the IARD Hotline at 240-
386-4848.

n BD/IA Firms should call the Gateway Call Center at 
301-590-6500 or 301-869-6699.



To verify that payment has been received by NASD 
and credited to your Renewal Account, please 
check the Deposit Detail in the Accounting Section
under Renewal Statement on the Web CRD/IARD 
Site Map.
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Please Note: NASD Members (BD/IA Firms) will be 
assessed a RENEWAL PAYMENT LATE FEE if 
payment is NOT received by December 6, 2004.  
The Late Fee will be included as part of the firm’s 
Final Renewal Statement and will be calculated as 
follows:

10% of a Member Firm’s cumulative Final Renewal 
Assessment or $100, whichever is greater, with a cap 
of $5,000.



Sole Proprietorship Fees

n Some states grant a RA fee waiver if the firm is 
organized as a Sole Proprietorship. (Some States 
do not require RA filings for sole 
proprietorships.)  

n Web CRD Renewals coding allows for this 
“Renewal Fee” waiver.  This means that the state 
RA Renewal Fee should be reflected correctly on 
the preliminary and final renewal statements of 
the firm, based on your State’s Statutes or Rule 
regarding RA fees or waiver.



Step Four

4)Reconcile Firm’s Records with the 
Web CRD/IARD Firm “Preliminary” 
Renewal Report



n The Firm Renewal Report (applicable to Investment 
Adviser and Broker/Dealer Firms) lists all individuals 
included in Renewal processing and includes Billing 
Codes.  You should check this report to verify that all 
of your individuals who should be renewed for 2005 
are included in this report.  Please contact the 
jurisdictions in which you have found discrepancies.

n The Firm’s “Preliminary” Renewal Report will 
become available to view on November 8, 2004.



Firm Renewal Report – Sorted by 
Regulator
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The following Broker/Dealer Reports will also 
become available on November 8, 2004:

NASD Branch Report
� Lists each branch registered with NASD and lists branch 

offices for which the firm is being assessed a fee. 

Approved AG Reg Without NASD Approval: 
� Lists all individuals who are not registered with NASD but 

are registered with one or more jurisdictions. This report 
should be used to determine if any NASD registrations 
should be requested or jurisdictions terminated.



The following Firm Reports and the Final Renewal Statement 
will be available on Web CRD/IARD on January 3, 2005:

n Firm Renewal Report: Lists individuals included in Renewal 
processing and includes Billing Codes. (For B/D and IA 
Firms)

n NASD Branch Report: (For NASD Firms only): Lists each 
branch registered with NASD and lists branch offices for 
which the firm is being assessed a fee. 

n Firm “Final Renewal Statement”: Lists re-calculated fees 
due to additional charges from approved registrations 
granted after the Preliminary Renewal Statement cut-off in 
November, 2004 and the subtraction of  fees for individuals 
who were terminated on or before December 31, 2004.  See 
the “Final Renewal Statement” PowerPoint presentation on 
the NASAA website. 



n To view these reports, you will need to be either on 
the CRD or IARD Site Map.

To log on to the IARD Site Map, type:
https://www.webiard.com/iad and Enter.  A log-in 
screen will appear requesting your User ID and 
Password.  Please enter your User ID and Password 
and Enter. For BD/IA firms, type 
https://www.webcrd.com/crdmain.
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Select : Renewals – Firm Renewal Report



Enter Parameters to Request : Renewals -Firm 
Renewal Report 
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On January 3, 2005 Web CRD/IARD system 
processing resumes normal operations.

n Firms may begin to request Renewal Reports via 
Web CRD/IARD.  These Reports include the Firm 
Renewal (Agent) and Branches Renewal Reports 
(applicable to NASD Members.)  

n Final Renewal Statements are available for firms to 
view.



n February 4, 2005 is the deadline for payment of
n Final Renewal Statements and reporting Renewal 

Report discrepancies. The Final Renewal 
Statement lists re-calculated fees.

n Firms will be charged additional fees for approved 
registrations granted after the creation of the 
Preliminary Statement in November.  Conversely, 
fees will be subtracted for individuals who were 
terminated on or before December 31, 2004.



Any fees that have been overpaid to the Renewal 
Account after payment has been made to the 
jurisdictions, will be transferred to the firm’s Daily 
Account.  You may request a refund beginning 
January 3, 2005 by calling the IARD Hotline at (240) 
386-4848.



Contact Numbers - NASD

IARD Hotline
(240) 386-4848 (IA Only Firms)

Gateway Call Center
(301) 590-6500 or (301) 869-6699 (BD/IA Firms)


