
RENEWAL 2005 – IA Firms*

*Information contained in this presentation was derived, in part, from various 
NASD sources.



What is the Renewal Program?

The Renewal Program is an annual process that enables 
Investment Adviser Firms, Broker/Dealers, and individuals 
to maintain an active registration and/or Notice Filing status 
in the coming year with the NASD, SROs, and jurisdictions 
in which they conduct business.  The Renewal Program is 
processed on-line through Web CRD/IARD for:

n Investment Adviser Firms
n Investment Adviser Representatives (RAs).
n Joint Firms (Broker/Dealer and Investment Adviser Firms)
n Broker/Dealer Firms
n Broker/Dealer Agents (AGs)



ALL Transition Filing functionality is shutdown 
6:00 p.m. ET on 10/30/04 and WILL NOT be 
available until 1/03/05.  All licensed Investment 
Adviser (IA) firms and Investment Adviser 
Representatives (RA’s) who filed in paper form 
should have transitioned on the Web CRDSM

/IARDSM.  If not, contact the state for Renewal 
instructions.



Key Renewal Dates

6 p.m. ET December 18, 
2004 – January 2, 2005

Web CRD/IARD Shut 
Down

November 1, 2004Web CRD/IARD starts 
accepting post-dated 
forms

October 30, 2004Last day to transition

December 6, 2004Preliminary Renewal 
Statement payment 
deadline

November 8, 2004Preliminary Renewal 
Statement available on-
line
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Key Renewal Dates - Continued

February 4, 2005Final Renewal 
Statement payment 
deadline

January 3, 2005Final Renewal 
Statements available 
on-line

7 a.m. ET January 3, 
2005

Web CRD/IARD Firm 
Processing available 
including the 
transitioning of RA’s
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Please Note:

n Web CRD/IARD will accept post-dated termination 
forms on November 1, 2004. All Forms U-5, 
Schedule E, BDW and ADV-W must be dated 
12/31/04.

n December 18, 2004  6:00 pm (ET) is the deadline for 
submission of all electronic form filings (Including 
forms U-4,U-5, BDW, Schedule E, ADV Part I, ADV
Amendments and ADV-W) via Web CRD/IARD.



Important Dates for IAs to Remember

October 30, 2004 - Web CRD/IARD System  
shutdown for transitioning 

November 8, 2004 - Preliminary Renewal Statements
available for viewing and printing on-
line

December 6, 2004 - Deadline for payments to
be received by the NASD

December 18, 2004 - 6:00 pm (ET) Deadline for 
submission of all electronic filings 
via Web CRD/IARD



Four Easy Steps to Renew   
(2005)



Four Easy Steps

1)   Access and Print Preliminary Renewal 
Statement on-line

2)   Reconcile Firm’s Records with Preliminary 
Renewal Statement

3)   Fund Renewal Account with Renewal and 
System Fees

4)   Reconcile Firm’s Records with Web 
CRD/IARD “Firm Renewal Report”



Steps One and Two

1)   Access and Print Preliminary Renewal 
Statement  on-line

2)   Reconcile Firm’s Records with Preliminary 
Renewal Statement



Prior to funding the firm’s Renewal Account, you 
should print a copy of the Preliminary Renewal 
Statement which is available November 8, 2004 on-
line through Web CRD/IARD. (A copy of the first 
page of this renewal statement must be sent with 
your renewal payment.) The Preliminary Renewal 
Statement displays a list of renewal fees owed as of 
the close of business November 5, 2004.



Please reconcile the firm’s records with the 
total amount owed on the Preliminary Renewal 
Statement and account for all jurisdictions in 
which you have filed.  If there is a discrepancy, 
please contact the jurisdictions directly. 

Please Note: If full payment of the Preliminary 
Renewal Statement is not received by NASD, 
the firm will incur a “Failed to Renew” status.



If you have not transitioned your IA firm, a 
Preliminary Renewal Statement will not be generated 
for your firm. If you have transitioned your firm but 
have not transitioned your RAs, the Preliminary 
Renewal Statement will not reflect the renewal fees 
for your firm’s RAs.  



Preliminary Renewal Statements for both IAs and 
BD/IAs will be available to view on Web CRD/IARD 
on November 8, 2004.  Joint Broker/Dealer and 
Investment Adviser Firms will receive a combined 
statement that is accessible through either system, 
Web CRD/IARD.



The Preliminary Renewal Statements include the 
following Renewal fees:

Investment Adviser Only Firms
1)  Investment Adviser (“IA”) Renewal & System Fees
2)  Investment Adviser Representative (“RA”)

Renewal & System Fees

BD/IA Firms
All of the above plus the following:
1)  Broker/Dealer Renewal & System Fees
2)  Agent Renewal & System Fees



How to View Preliminary Renewal 
Statement

n Log on the Web CRD/IARD System
n You may access the Preliminary Renewal Statement 

either through the CRD Site Map or IARD Site Map.
To access the IARD site map, type:
https://www.webiard.com/iad.

n Input User ID and Password
(If your Password has expired or you do not have 
your User ID available, please contact IARD Hotline 
at (240) 386-4848 to obtain User ID and reset 
Password.)



Where do firms find their Renewal Statements?
From the CRD or IARD Site Map, firms click the Renewal Statement
hyperlink.
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Sample Preliminary Statement (B/D-IA Firm) (IA Only 

Firms Statements appear slightly different.)

Page 1 Page 2
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Sample Preliminary Statement - Continued

Page 3 Page 4 Copyright ©2004 NASD.  All rights reserved.



Firms are assessed registration renewal fees based 
on the number of Approved Agents and Approved or 
Transitioned Investment Adviser Representatives and 
firm Approved, Notice Filed and Transitioned 
registrations as of the creation of the statement on 
November 6, 2004.  Any approvals granted after this 
date will not have a renewal fee assessed to the firm 
until generation of the Final Renewal Statement.



(The Final Renewal Statement is available for 
viewing and printing on-line on January 3, 2005 and 
replaces the firm’s Preliminary Renewal Statement. 
The Final Renewal Statement displays a list of 
renewal fees owed or renewal fees that have been 
overpaid by a firm based on the Preliminary Renewal 
Statement.)



Step Three

3) Funding Renewal Account with 
Renewal and System Fees



If you are an Investment Adviser Only Firm, the 
Preliminary Renewal Statement will include the 
following fees: 

n IA Firm Renewal Fees for each State*
n IARD Firm System Processing Fee** - $100.00 for 

any State Registered IA
n RA Renewal Fees for each State*
n RA System Processing Fee - $45.00 for each RA

*Charts showing every State’s IA firm and RA 
fees can be found at http://www.iard.com/fees.asp



If you are a BD/IA Firm, the Preliminary Renewal Statement 
will include the following fees:

n IARD Firm System Processing Fee** - $100.00 for any State 
Registered IA (Plus State Renewal fees)

n RA System Processing Fee - $45.00 for each IA Rep (RA) (plus 
State Renewal Fees)

n Broker/Dealer State Renewal Fees* 
n Registered Representative (AG) State Renewal Fees*
n CRD System Processing Fee - $30.00 per Registered 

Representative (AG)
* A chart showing every State’s B/D and AG fees can be found 
at http://www.nasdr.com/3400_fees.asp



** SEC Notice Filers are not required to submit the 
IARD system processing fees with their renewal 
payment.  The IARD system processing fees for SEC 
Notice Filing Firms are not included on their 
Preliminary Renewal Statement.  These fees will be 
assessed at the time they file their Annual 
Amendment with the SEC.



Methods of Payment

Renewal payment can be made via:
n Web CRD/IARD E-Pay
n Wire Transfer
n Check
n Transfer from Daily to Renewal Account

IA Firms should submit both Renewal Fees and 
System Fees directly to NASD for deposit to 
their Renewal Account.



Please Note: Failure to remit both System and 
Renewal fees from the Preliminary Renewal 
Statement for State Registrants will result in partial 
payment which will incur a “Failed to Renew” status 
for firms.  A “Failed to Renew” status will result in the 
RAs associated with that firm to be terminated on 
12/31/2004.
The following Renewal Payment addresses are 
DIFFERENT than the payment addresses for a firm’s 
Daily Account.



Web CRD/IARD E-Pay

Firms are able to fund their Renewal Accounts through a 
user-friendly on-line application, Web CRD/IARD E-Pay. 

n Firms may access this application through the IARD 
website at http://www.iard.com. NASD will not charge a fee 
for utilizing this application.  However, firms should verify 
with their bank whether any ACH transaction charges will 
be assessed. 

n In order for funds to be posted to a firm’s Renewal account 
by December 6, 2004, payment must be submitted 
electronically no later than 8:30 p.m. ET on December 2, 
2004.



Wire Transfer

Firms may wire full payment of the Preliminary Renewal Statement by requesting 
their bank to initiate the wire transfer to: “Mellon Financial, Philadelphia, PA”.  Firms 
will need to provide their bank with the following information:

Transfer Funds to:          Mellon Financial, Philadelphia, PA

ABA Number: 031 000 037

Beneficiary: NASD

NASD Account #: 8-234-353

Reference #: Firm CRD Number and the word, “Renewals”

To ensure prompt processing of Renewal Payment by wire transfer:

- Firms should inform their bank that funds are to be credited to the NASD 
Bank Account

- Provide the Firm’s CRD Number and the word, “Renewals” as a reference only

- Firms should record the Confirmation Number of the wire transfer given by   
their bank



Check

BY MAIL
NASD, CRD/IARD
P.O. Box 7777-W8705
Philadelphia, PA   19175-8705


